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Sr.No Name & No. of Record Location of Storage & Retention
Type of file Period
1 2 3 4
1. Muster Roll Est52D 1 year
2. Casual Leave Est 53 D 1 year
3. Efficiency Bar Est 19(a)C 5 years
4. Charge Report Est 18C 5 years
5. Posting, Transfer, Promotion Est19C 5 years
6. Employment and training of state Est 13C 5 years
service probation
7. Est. Complants Est ZC 5 years
8. Obligatory Exam. Including Est 15D 1 year
language exeptions
9. Leave all kinds except CL Pay 50 D 1 year
10. Additional pay special pay Pay 47C 5 years
11. M CSR 27(4) Certificate Est62 C 5 years
12. Pay fixation Est19C 10 years
13. Monthly Dairies ADM 64 C 5 years
14, Work Sheet RCD53ac 5 years
15. Rer. Of receipts and despath of RCD 53 B 30 years
PR
16. CR EST ZC 5 years
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17. Deem Date Est19 C1 10 years
18. Court Cases Law 22 A Permanent
19. Additional Cahrge Pay 47 C

20 Departmental inquiry Est 28 ZB 30 year
21. Compulsory waiting Est 2C 5 year
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Hg3Tel h. 9%
Hetd ¥ (9)(F)(xvi)

Tl IRATYATIIRIA I TifEeh ifeprl / Aerae IIh i At ifdrard /

3rdtelta wfrer (qefter e arferpriea HrigTde) it figa arfecdt geia

RO

PR T geaTH

R EINRICERCRIC!

el hHID

q. | =it srfer

q) =Y. <. vq.weh,
AR dERIeeR,
GERERGE))
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(¥l 4 T §)

3) =it T.g.9R9,
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(Fpe 0 T ¢)

0343-38§3809

2. | BT AR SrfdTY
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el HRGA
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3) 91 g.5h.@aw,
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¥) #ff. TS}, €A,
el HRGA
(P10 d ¢)

0343-3853809

3. | 3rftelta srfdrem

TeRIcIER (3MRRATYHT)

0343-385809

Hg3rel h.90

w8 (9)(F)(xvii), pH 8 (9)(P) T BeH ¥ (9)(S)
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